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Adding School Calendar to your Personal Device 

iPhone Instructions – 

Here is a series of steps to guide you through the process with detailed instructions for an iPhone: 
1. Open the Calendar App:

• Locate and open the Calendar app on your iPhone.
• It’s usually a white icon with a red calendar icon.

2. Access Calendars:
• At the bottom of the screen, tap on Calendars.

3. Add a Subscription Calendar:
• Tap Add Subscription Calendar.
• Enter the URL of the .ics file you want to subscribe to – copy & paste:
https://outlook.office365.com/owa/
calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/7b3c4f0bc98a
4c878c25ec6ceec5dbd11852720999574570826/calendar.ics

• Click Subscribe.

4. Direct Link Subscription:
• Alternatively, if you have a direct link to the .ics file (e.g., provided by the calendar

provider), you can tap the link directly.  Click ics link above.
• Your iPhone will prompt you to subscribe to the calendar.

That’s it! You’ll now receive updates from the subscribed calendar.   Note that the exact steps 
may vary slightly depending on your iOS version.    

If you would like to watch a video on how to complete these steps, consider this video. 

If you encounter any issues during the process, consider exploring these links to Apple Support 
pages.

Apple Support - Subscribe to calendars on Mac
Apple Support - Subscribe to calendars on iPhone

See next page for Android instructions… 

https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://youtu.be/NG910RcGBgQ
https://support.apple.com/en-ca/guide/calendar/icl1022/mac
https://support.apple.com/en-ca/guide/iphone/iph3d1110d4/ios
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Android Instructions – 

Here is a series of steps to guide you through the process for an Android device: 

1. Google Calendar Subscription: 
• Log into your Google account on a computer.
• Go to Google Calendar.
• Click the down-arrow next to “Other calendars” and select “Add by URL.”
• Enter the iCalendar address (URL) provided by the calendar you want to subscribe

to.  Use this url to copy & paste -
https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56
@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/cale
ndar.ics 
• Click “Add Calendar.”

2. Sync with Android Calendar App: 
o On your Android phone or tablet, open the Calendar app (or S Planner).
o Choose the additional calendars to display (including the newly subscribed one).

That’s it! You’ll now receive updates from the subscribed calendar.         Note that the exact steps 
may vary slightly depending on your software version. 

If you would like to watch a video on how to complete these steps, consider this video. 

https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://outlook.office365.com/owa/calendar/8525745553cd41e2b973c558c5c09e56@deltaschools.ca/c3c63e9d4b624b659628fc55ac1e2c804666609978760947243/calendar.ics
https://youtu.be/JBcPO-jO2eI



